
 

 

 

 

 

Disclaimer: The intention of this guide is not to replace the SouthTech Systems eCampaign™ Filer’s Guide found on 

the eCampaign Website. 
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eCampaign™ Quick Reference Guide for Fresno County 

We will assign you a login ID and temporary password to access the system via email.  Simply follow the 

link to log into eCampaign™.  
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You will be prompted to change your temporary password before you can move to the next step.  You 

will only need to do this one time. 

 

 

You can change your login ID at this time as well.  The system will need you to enter your password first 

before you can change the login ID. 
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FILER PROFILE 

1. Click on View/Edit Profile  

a. Make sure all the information is correct.  If you see any errors or missing information, 

simply click on the  button at the bottom of the page.  

b. At the top of the page are individual tabs that have information for you to verify as well.  

Make sure you go through each of the tabs to make sure the information is correct.  

c. Click on each tab and make any changes if necessary. NOTE: If any changes are made 

that are different from your 410 that is on file with the state, you will have to file an 

amendment.  The system will automatically notify you if you need to file an amendment. 

 

d. If you have made changes click   when finished.  
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2.  Click on Accounts  

a. The Petty Cash account will appear first.  It cannot be deleted.  To add to the Petty Cash 

account you can click on  and transfer money from a checking 

account or add a monetary contribution or miscellaneous increase to cash and deposit 

it. This account does NOT have to be used. If you use the cash account, AKA “Petty 

Cash”,  the amount cannot hold more than $100 at any time; no expenditure can be 

more than $100; the fund can only be used for expenses associated with the election or 

for expenses of holding office for which the fund was established.  

 

b. Click on  to enter your banking information.  

c. You can transfer funds, edit balances, edit and delete accounts and information as well.  
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d. Select what type of account from the drop down arrow and then enter all information in 

the necessary fields. You can add multiple accounts, but only one has to be listed.  

 

e. After you enter your account information, click on  to add the 

balance that was present in the account at the time of the last filed statement. You can 

find the end date and the balance from the last 460 you filed.  Enter the balance from 

line 16 of the summary page on the 460. Click  when finished. NOTE: You 

will only use this if you have a previous filing with our office.   
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Depending on the type of filer you are will determine the appearance of your Filer Profile. 

General Purpose Committees 

f. Click on Description of Activity located below the Filer Profile menu. 

 

g. Enter the description and click .  (This information will appear on the 

Form 410 on page 3 as seen down below.)   
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Controlling Candidate, Officeholder, or State Measure Proponent 

Committees 

h.  Click on Controlling Candidate, Officeholder, or State Measure Proponent 

 

i. For first time filers who are not in the system, you will have to add the Controlling 

Candidate, Officeholder, or State Measure Proponent (only state filers) by clicking on 

 
j. You may now enter all the necessary information. (This information will appear on the 

410 sec. 4 and the 460 sec. 5 as shown on the next page) 
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(Controlling Candidate information as it appears on the 460 section 5) 

 

 

(Controlling Candidate information as it appears on the 410 section 4) 
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This only applies to Ballot Measure Committee’s.  

k. Click on Support or Oppose Ballot Measures. 

 
 

l. Click on  

m. Enter the required information. (This will appear on the Form 410 section 4 and the 

Form 460 cover page part 2 as shown on the following page.)  

n. Click  
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(The Ballot Measure information as it appears on the Form 460 section 6) 

 

(The Ballot Measure as it appears on the Form 410 section 4) 
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TOOLS MENU 

1. Click on Entity Manager 

a. Click  to enter your entities for which you receive contributions from 

or make expenditures to.  You can add as many entities as you wish. This way you won’t 

have to enter their information each time.  You can simply select them from the list that 

you created.  

 

b. Click on the drop down arrow and select what type of entity.   
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c. Enter the information in each field.  Depending on what type of entity you choose will 

determine the information you enter. Click Save when finished.  
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d. Click on the sign on the side.  This allows you to view all the transactions made by 

this entity.  
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2. Click on Summary Balance Adjustments. NOTE: This will only be used once.  

a. Enter the last filing statement date, i.e. 12/31/2016. 

b. Enter the Monetary Contributions that are found on your last filing of the 460 on the 

Summary Page Line #1, Column B.  

c. Enter the Nonmonetary Contributions that are found on your last filing of the 460 on 

the Summary Page Line #4, Column B.  

d. Enter the Payments Made that are found on your last filing of the 460 on the Summary 

Page Line #6, Column B.  

e. Click  
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3.  Click on Unitemized Transactions. NOTE: Transactions entered here cannot be searched and will 

not allow you to track entity totals.  We recommend entering transactions in the pertinent 

sections for later searches and grouping. This would consist of cumulative 

contributions/expenditures under $100 unitemized and appear on the Summary Page on lines 

 1-19.  

a. Select the Adjustment Type from the drop down arrow. 

b. Select the Deposit Account. 

c. Select the Date Received. 

d. Select the Election Date if applicable.  

e. Enter the Amount.  

f. List any notes pertaining to contribution/expenditure.  

g. Click  
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4. Click on Filing Settings.  

This will allow you to change the Transaction Minimums tab according to the Fresno County 

Ordinance on Form 460.  These are standard reporting default amounts required by FPPC. 

The following list of officer holders in Fresno County is required to itemize their contributions of $25 

or more:  

 Board of Supervisors 

 County Clerk/Registrar of Voters 

 District Attorney/Public Administrator 

 Auditor/Controller/Treasurer/Tax Collector 

 Sheriff/Coroner 

 

This module will allow you to auto-generate a number for your contribution reports or allow you to 

enter it manually on the report 496/497. 
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5.  Click on Election Manager. 

a. Select the election date if applicable.  

b. Ballots Items screen will pop-up when you select the election.  Select the office you are 

running for in that election. Click save when finished.  
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Contributions Menu 

1. Click on Monetary (contributions of $100 or more) 

a. Select date received from drop down box.  

b. Select the election date if applicable. 

c. Enter the amount received. 

d. Select the account it goes into. 

e. Enter/Select the contributor  

1. Since you have entered your Entity Managers in the Tools Menu you can either 

select from the list or you can enter new here as well.   

f. Enter an intermediary, if applicable, from the entity manager list or enter new.  
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2.  Click on Nonmonetary (donated goods, services, & discounts of $100 or more) 

a. Select date received from the drop down box. 

b. Select the election date if applicable. 

c. Enter the amount/fair market value – this is the estimated or agreed upon amount. 

d. Enter new and/or select from the Entity Manager screen. 

e. Enter an intermediary if applicable. 

f. Click   
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3. Click on Enforceable Promise – This module allows the Filer to add any enforceable promises to 

make a payment to, or at the behest of, a candidate or committee.  

a. Select the date of promise. 

b. Election date if applicable. 

c. Enter the amount. 

d. Enter the account it went into. 

e. Enter new and/or select the contributor from the Entity Manager list. 

f. Enter the contribution date. 

g. Select monetary/nonmonetary. 

h. Select an intermediary if applicable. 
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4. Click on Misc. Increases to Cash – This module allows the Filer to add any miscellaneous 

increases to their Committee’s funds that are not considered monetary contributions such as 

interest, credits, proceeds from sale of property, refunds of deposits, or transfers from another 

committee of the same candidate.   

a. Enter date received. 

b. Enter the election date if applicable. 

c. Enter the amount. 

d. Select the account.  

e. Write a description. 

f. Select the source from your Entity Manager list or add new. 
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Expenditures Menu 

1. Click on Monetary (money based expenditures of $100 or more) 

a. Select the payment date from the drop down box.  

b. Select election date if applicable. 

c. Enter the amount of payment made.  

d. Select the recipient by clicking on   and choose from Entity Manager List 

or click on  to enter a new entity.   

e. Select the payment code from the drop down box. This list of codes is what you will find 

on the Form 460 on schedule E.  

f. Enter the description of payment. 

g. Enter the check/transaction number.  

h. Enter any notes that pertain to this payment. Click Save when complete. 
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2. Click on Nonmonetary (non-money based expenditures, i.e. donation of goods on hand, services, 

& discounts)  

a. Select the date incurred from the drop down box. 

b. Select the election if applicable. 

c. Enter the fair market value. 

d. Enter the description of goods or services.  

e. Select the recipient or add new if not in system. 

f. Enter any notes that pertain to this expenditure.  

g. Click save when finished. 
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3. Accrued Expenses – enter the amounts owed to a single vendor of $100 or more at the end of a 

reporting period, i.e. unpaid bills for good or services.  It’s an accounting expense recognized in 

the books before it is paid for.   

a. Click on . 

b. Select the date of expenditure. 

c. Select the election date if applicable. 

d. Select the creditor/vendor from the Entity Manager list or add new. 

e. Enter the expense amount. 

f. Select the expense code from the drop down box. 

g. Enter an expense description. 

h. Check the box if this was accrued to support/oppose a candidate, measure, or 

committee.  

i. Enter the last reported balance since you paid in to the expense from last filing period.  

This is optional.  
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4. Payments by Agent/Contractor – payments made on your behalf by an agent or independent 

contractor of $500 or more during reporting period. 

a. Click on . 

b. Select the date. 

c. Select yes or no if you want to report this on schedule. 

d. Select the election date if applicable. 

e. Enter the transaction total. 

f. Select the payment method. 

g. Select the intermediary from the Entity Manger list or add new. 

h. Enter the description of payment. 

i. Click  to add them to the list. 

j. Click save when finished. 
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Loan Management Menu 

1. Click on Loans Received - this is where you would add any loans received of $100 or more that 

was received or was outstanding during the reporting period.   

a. Click on add new loan. 

b. Select the date incurred. 

c. Select the election date if applicable. 

d. Select the due date. 

e. Enter the amount. 

f. Select the deposit account. 

g. Enter the interest rate. 

h. Select the lender from the Entity Manager list or add new. 

i. Select the guarantor from the Entity Manager list or add new. 

j. Enter any notes. 

k. Check the box is the candidate is personally liable for the loan. 
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2. Click on Loans Made to Others 
a. Click on add new loan. 
b. Select date incurred. 
c. Select election date if applicable. 
d. Select the recipient from the entity manager menu or add new. 
e. Enter loan amount. 
f. Select payment method. 
g. Enter the interest rate. 
h. Select the due date. 
i. Enter the last reported balance if you made any other payments from prior reporting period.  
j. Enter the internal ID. 
k. Check the box if it was used to support/oppose another candidate, measure or committee. 
l. Click save. 
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Filings Menu 

1. Click on Start Filing 

a. The Required Filings tab will appear.  Filings by Period are generated based on calendar 

filings (e.g. pre-election filings or semi-annual filings).  Other Filings are generated based 

on specific contributions or expenditures (e.g. From 496 or Form 497).  

b. Select the statement you wish to file and select  

 

c. A signature box will appear for you to electronically sign.  If you are the Candidate and 

the Treasurer, click in the box to sign as both. If not, just click continue.  

d. Select the election date if applicable. 

e. Click  
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2. Review Your Form 

a. Your form will appear on the screen for you to review all entries. Use the navigation 

tabs at the top of the screen to scroll through each page to make sure all information 

entered is correct. You can save, print and edit using the navigation tabs.  

 

 

g. Click on  
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3. Once you have finalized your form a Submit Filing box will appear.  You will select Accept and 

either click on  to submit for additional required signature or click on 

 if you are the Candidate/Treasurer. Click on  if you 

have aren’t ready to file.  

 

 

4. Once you have completed the first electronic signature portion, you will receive an email stating 

your filing was signed electronically and by whom.   
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5. It is now time for the other officeholder to login and electronically sign and submit your form.  

a. The same information will be required first time login.   

 

b. You can change your login ID as well.  
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6. Click Filings Menu.  It is now time for the Treasurer or Filer, depending on who entered the 

information first, to log in and finalize the form. In this scenario it is the Treasurer.  

a. Under the Filings Menu you will notice you have a Pending status now.     

 

b. Click on    and select the filing and click 

.   

c. The signature pop-up window will appear now with the Treasurer name as a signer too.  

Click . 
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d. Both signatures appear on the bottom of the form now.  Please review the statement 

and click  

 

 

e. The Submit Filing pop-up box will appear. Select Accept and the appropriate box for you 

to file.  When you select  this will initiate the Treasurer or Filer 

to sign in and electronically sign.  
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f. This is what you’re statement will look like when it’s submitted to our office for review. 

Your filing officer will review your statement and make sure it’s complete.  

 

g. This is a customer survey that will appear after you submit your filing.  Please take a 

minute to let us know how your experience was. 

 

 



35 
 

h. You will receive an email from the eCampaign™ System stating your form was submitted 

electronically to our office for review.  

 

 

i. Once we review it in our office and Quality Control your form, you will receive an email 

stating your form has been successfully submitted with our office.  
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7. There is a whole section of Reports you can create when using this system as well.  

 

 

8. If you have any issues while using this system, you can report them under the Contact Us tab. Or 

if you click on FPPC Hotline it will direct you right to their sight.  
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9. If you click on the Help Menu this will give you a more descriptive guide that SouthTech Systems™ 

created.  

 

 

 

 

  

 


